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INVITATION

Cash Transfer Programming Training of Trainers
Insert: Location
Insert: Date


Dear Colleagues,

The Name of hosting National Society is pleased to invite you to register yourself or colleagues to participate in the Cash Transfer Programming Training of Trainers course. The ToT will take place at: XXX from insert date.

The aim of the training is to:

· Develop a cadre of Cash Transfer Programming (CTP) trainers who are able to deliver the standard four day IFRC CTP training in their Zone, Region or Country.

As there are limited places available, we would like to invite you to complete the registration form attached. This will allow us to shortlist participants to ensure the most appropriate attendance. One of the key requirements is that staff are in a position to deliver the CTP training in their Zone, Region or Country and their managers are in agreement to have this written into work plans.

The completed Registration Form along with an up to date CV should be returned to me (insert name and email address) before the deadline on insert date. 

We will select the final list of participants for the training and inform you of your acceptance in the week commencing insert date.

We look forward to welcoming your participation in this training event.

Yours sincerely,



Insert name of Coordinator of ToT





Practical information

	
Venue

	
Insert name of venue and location 

	
Dates
	
Insert dates


	
Costs
	
(Amend as applicable)

There is no fee to participate in the training. 

Accommodation and meals will be covered as this is a residential training.

Dates included will be as above with a maximum of one night either side of the training to allow for international travel.

Flight and any in country costs will need to be provided from the participant’s budget, although the IFRC may have some additional funding to cover these for a selected number of individuals. Please indicate your ability to meet the required costs in your application. 


	
Training language
	
The training will be delivered in XX


	
Contact People
	
When responding with the completed registration form, please send to:
Insert name and email address of person organising the event


	
Further information

	
The detailed agenda and participant list with relevant pre-attendance reading will be shared in due course.
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