International Red Cross and Red Crescent Movement I Cash in Emergencies Toolkit
[bookmark: _Toc260442440]Encashment sheet template
Number of encashment sheet: 
Name of implementing agency:
Village:
Date: 
	Serial no.
	Beneficiary ID number
	Beneficiary name
	Male/
Female
	Number of household members
	Total amount due
	Total amount received
	Beneficiary signature

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	Mode of payment
	Number
	
	Prepared by
	
	
	[bookmark: _GoBack]Approved by
	

	Bank transfer
	
	
	Signature
	
	
	
	Signature
	
	

	Cheque
	
	
	Name
	
	
	
	Name
	
	

	Cash
	
	
	Title
	
	
	
	Title
	
	

	Total
	
	
	Date
	
	
	
	Date
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Module 4. Step 5. Sub-step 4. Encashment sheet template
