Cash for Support Services (CfSS) Training Invite

This is a template document and the following information can be adapted as necessary to meet your needs. 

Blue text highlights information that is specific to the course venue.

Location:  	city/country 
Date: 		dd/mm/yy – dd/mm/yy
Times: 	Course starts at xx:xxhrs on dd/mm/yy and finishes xx:xxhrs on dd/mm/yy.  Participants will be expected to attend the whole course, so arrival and departure should be planned accordingly.

Costs:   	 Participants will be required to cover: training cost ($) / accommodation during course ($) / accommodation before and after course ($) / flights & travel / per diem   
	If different for ICRC / IFRC / NS make this clear 

Course Agenda (Review and if necessary revise starts, end and/or break times to fit with your training venue.)
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The following information can be taken from the country information from the welcome services and copy pasted into the invite or share and refer to any additional documents.

Visa and letters of invitation

Process and who to contact (email address)

Practical information

· Accommodation – name/address/telephone/website
· Training venue - name/address/telephone/website (if different) room number / floor
· Participant equipment to bring: laptop, USB key etc.
· Costs and Working Advance (if required)
· Airport arrival (including participants sharing flight details etc.)
· Transportation
· Country & security info

Pre-training requisites 

As previously mentioned we ask you to complete the following e-course before the training and print or email (email address) the completion certificates.
· Introduction to CTP (EN, FR, SP) 
· Market assessments: Introduction (EN, FR, SP, AR)
These courses can be found at www.ifrc.org/learning-platform and are open to all Movement members once you have registered. 

Pre-reading documents

· ICRC / IFRC Cash Standard Operating Procedures (to be attached with email)
· Other?


Further questions 
[bookmark: _GoBack]
Please contact name (email address)


(Attachments including country welcome pack etc.)
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